Clark County, Washington
:  


COUNTY ADMINISTRATOR

Under broad policy direction from the Board of County Commissioners, serves as the chief administrative officer of the County.  Serves as the chief executive and direct manager for departments reporting to the Board and coordinates administrative functions of departments headed by other elected officials. Assists the Board in developing policy and directs its implementation and the continuing delivery of services to the community.

SCOPE OF RESPONSIBILITY AND AUTHORITY
Departments reporting through the County Administrator to the Board include the line departments of Community Development, Public Works, Community Services and Corrections and five functional or staff departments including Budget, Human Resources, General Services, Information Technology and the Public Information and Outreach office.  The administrator also directly manages a number of staff positions in the Commissioner’s Office and has a strong dotted line relationship, on behalf of the Board, with a variety of external agencies closely affiliated with or funded by the County.

The County Administrator carries overall responsibility and authority for the “business” and service delivery aspects of Clark County government.  In matters of governance and public policy, the position oversees the implementation and administration of Board-established policies.  The administrator helps maintain good working relationships between the Board’s office and other elected officials.
KEY RESPONSIBILITIES:

· Works with the Board to understand their vision and strategic policy direction. Assists the Board in developing and managing public policy matters and issues such as land use, natural resources, transportation, environmental protection, social services, and corrections and the subsidiary functions within each of those broad areas. ​Oversees staff implementation of Board goals and policies.
· For appointed departments, performs the full range of managerial-oversight functions; acts as final appointing authority and retains authority over organizational structure, budget, staffing levels and configuration, financial management, planning, policy development, performance management and prioritization of fiscal, human and capital resources. Holds staff accountable.
· For Elected Officials’ departments, assists the Board in various liaison functions and provides selected centralized management functions in budget, technology, capital, human resources and other support functions. 

· Oversees development of the biennial budget consistent with pre-established Board priorities and then monitors budget performance.
· Is instrumental in overseeing the development and operation of the County’s core values, policies and programs in each of the following support or internal service areas:

· employee compensation and benefits and management of human resources

· budget and financial management

· technology planning and use

· capital facilities, purchasing, stores and related functions

· public information, media relations and citizen communication

· civil litigation and liability management

· 
· Assists the Board in establishing and maintaining effective relationships with elected officials, external agencies, other governmental agencies, and community organizations.

· Directs and oversees near-term and long range work planning: goal setting, prioritization, funding, monitoring and reporting. 

· Continuously monitors and evaluates the efficiency, effectiveness and cost-effectiveness of the County’s service delivery and governance, with emphasis on departments and functions under the authority of the Board.  Recommends and implements action to maintain and improve services. 

· Oversees the process by which the citizen communications and community relations are addressed by appointed departments. 

QUALIFICATIONS
A Bachelors degree (MA/MS preferred) in public administration or a related field 

15-20 years responsible experience in a blend of professional, managerial and executive level positions with a substantial emphasis in public management.  The ideal background would include:

· executive level local government positions such as city or county manager/administrator or department head positions

· substantial expertise in budget, financial management, human resources, technology and capital facilities management
· understanding of the process of public involvement and effective citizen participation
· substantial exposure to critical urban and rural services including infrastructure/transportation development, criminal justice and law enforcement, land use planning and natural resource management
· 
· substantial exposure to regional services including courts, social services, corrections, jails, property appraisal, taxation, treasury, elections and licensing
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