Clark County, Washington




Director, PUBLIC Health 

JOB PURPOSE AND SUMMARY

Department director position responsible for Clark County Public Health,, its operations and public health interventions and activities.  Directs a staff of over 140 employees through intermediate managers and administrative officers.  Reports to the County Administrator and the Clark County Board of Health, comprised of the Clark County Commissioners.  A Public Health Advisory Council works with the director and staff to provide two-way communication with the Board of Health regarding public health issues.
Public Health works to prevent the spread of disease, protect against health threats in food and water and respond to health status indicators, forge community partnerships, ensure access and accountability within local health care systems, work to connect special populations to direct services and to integrate community data into public health planning.  Major divisions, units and services of Public Health are:

· Administration - Provides executive management, budget and finance management, systems support, general coordination and advice to all divisions of the department, including vital records
· Community Health and Wellness - Provides programs that address health promotion, women, infant and children, public health nursing, tobacco prevention, HIV prevention and services, and outreach to at risk populations

· Environmental Health - Provides protection through food programs, water, solid waste and liquid waste programs

· Epidemiology, Infectious Disease and Clinical Services (EPICS) - Population based and individual clinical services such as immunizations and vaccine distribution, family planning sexually transmitted disease and refugee screen, detection, response and control of infectious diseases, assessment and reporting of community health indicators.  Public Health Emergency Preparedness and Response project is within this department

KEY OR TYPICAL TASKS AND RESPONSIBILITIES

The director performs or oversees the performance of the following functions, in consultation and coordination with the Board of County Commissioners, Board of Health, County Administrator, other elected officials of the County and department management and staff:

· Determines overall department organization, mission, core services and allocation of financial, human and capital resources.  Develops and manages short- and long-term department goals and priorities.

· Guides and leads the department in the interpretation and application of policies and practices within each of the department’s functional areas.

· Directs the evaluation and development of department strategy and goals.
· Assures and measures Clark County Public Health’s compliance with the Public Health Standards in Washington State.  Works with Washington State Department of Health and Washington State Association of Local Public Health Officials to bring public health systems to the standards as adopted by state and local public health officials.

· Develops and maintains effective personal and department-level working relationships, including other governments, other County departments, community organizations, groups and individual citizens.  Represents the department in relations with state, federal and local regulatory agencies.

· Develops and oversees policies, programs and activities involving community relations, community education and public information.  Promotes optimum community participation and input into department activities and manages the department’s relations with print and electronic media.

· Develops and maintains a cooperative and collegial relationship with other health providers and plans in the community for the purpose of improving the community’s health status.

· Fiscal management including development and presentation of the department’s operating budget, monitoring of revenues and expenditures, development or improvement of funding mechanisms and sources, ensuring that all programs are within budget and as cost effective as possible.

· Human resource management functions including recruitment and selection of staff, establishing and communicating department goals and performance expectations, monitoring and evaluating performance, training, compensation and salary administration, motivation and employee relations, career development activities, corrective action, labor relations and other associated activities.

· Participates on local, state and national policy-making boards for the purpose of directing the work of public health.

· Assures compliance with federal and state requirements.

· All other expected and typical managerial functions including capital resources and facilities management, technology use and management, vehicles and equipment and all administration and record keeping.

KEY PERFORMANCE INDICATORS

· Department and division performance in relation to service needs and demands.

· Effectiveness of resource allocation and financial management.

· Human resources productivity, cost-effectiveness, organizational climate.

· Effectiveness of organizational structure, policies and procedures

· Effective use of technology and automation.

· Quality of external community relations and public involvement.

· Quality of internal county communications and coordination.

· Effective planning, strategic forecasting, client responsiveness.
· Interpersonal, oral and written communication skill.

· Good judgment on politically sensitive issues.

QUALIFICATIONS

Requires a Master’s degree and 8-10 years of responsible management experience directing public health programs and services.  A Master’s degree in public health, public administration or a related field is highly desirable.  Also requires experience in and commitment to public involvement and participation, excellent leadership and interpersonal communication skills, and strong written communication and public presentation skills, the ideal experience will have the following:

Knowledge of . . . all pertinent local, state and federal health laws, familiarity with public health nursing activities and environmental health inspection, enforcement and regulations; operational characteristics, services and activities of public health; modern and complex principle and practices of public health; principles and practices of public administration; methods and techniques of effective public presentations; research methods and sources of information related to public health; recent developments, current literature and sources of information related to public health practices; principles of budget preparation and control; principles of supervision, training, and performance evaluation; and pertinent federal, state and local laws, codes, and regulations.

Ability to . . . manage and coordinate the work of supervisory, professional and technical personnel; select, supervise, and train staff; promote staff and team development and high performance by assuring regular, effective and consistent feedback and evaluation; interpret and explain public health policies and procedures; analyze problems, identify alternative solutions, project consequences of proposed actions, and implement recommendations in support of goals; identify, coordinate, and resolve a wide variety of interests in the development of public health policy; ensure program compliance with federal, state, and local rules, laws, and regulations; maintain current knowledge for assigned areas and adapt to new technologies, keeping personal and technical skills up to date; communicate clearly and concisely, both orally and in writing; establish and maintain effective working relationships with county and other government officials, community groups, and the general public; develop and sustain partnerships to enhance and carry out community health initiatives.
SPECIAL REQUIREMENTS

Membership in Washington State Association of Local Public Health Officials (WSALPHO), National Association of County and City Health Officials (NACCHO), and American Public Health Association (APHA) or other professional social/health/environmental association is desirable; a valid driver’s license is a requirement.
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