UTILITY COORDINATOR








job purpose and summary





Performs professional and administrative work with responsibility for the administration and operations of the County Drainage Utility and the coordination of such activities with other departments and agencies.








classification distinctions





Within general parameters established by management, determines and develops means for achieving unit's objectives.  Uses independent judgment for which the employee is held accountable.  Assigned tasks draw on general knowledge of project contexts.  Assigned tasks require conceptual, coordinating, and budgeting management skills and knowledge and application of personnel management and technique.








key or typical tasks and responsibilities





Assists the Burnt Bridge Creek Advisory Board in evaluating and implementing the Drainage Utility goals.





Coordinates various activities between the different departments and agencies for the utility maintenance program and other utility operations.





Coordinates the acquisition of lands, easements and construction of new drainage facilities in the basin.





Investigates and answers complaints from utility customers; speaks at public and organizational meetings regarding drainage utility formation and activities.





Prepares quarterly progress reports for the Directors of Public Works of Clark County and Vancouver.





Assists with development of drainage management programs for other basins.





Assists Drainage Improvement District Supervisors with district budgets, assessments and maintenance programs.





Assists in preparation of annual reports, budget and work force estimates for the Drainage Utility.





Assigns, monitors and evaluates the work of subordinate personnel.





May participate in selection of subordinates.  May take minimum disciplinary action and recommend more severe forms, consulting with appropriate county officials.











QUALIFICATIONS





A combination of education and experience substantially equal to a Bachelor of Science Degree in Civil Engineering and two years progressive experience in engineering management or administration.





A valid motor vehicle operator's license.








Knowledge of....civil engineering principles and practices related to storm drainage, storm sewers, and flood control, hydrology and hydraulics; Local, State and Federal statutes regarding drainage, flood control and water quality.








Ability to....coordinate and maintain effective working relationships with County personnel, City, State, and Federal agencies, consulting engineers, contractors and the general public; express ideas clearly and concisely, orally and in writing, including technical engineering reports.
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